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1. O0mue moJ10:KeHus

1.1. Lenpro nmanHoro IllomoxkeHust sBISETCS 3alUTa IEPCOHAIBHBIX
JAHHBIX YYACTHUKOB 00pa30BaTEIBHOTO MPOIiecca OT HECAaHKIMOHUPOBAHHOTO
JOCTyTa, HEMPaBOMEPHOTO UX UCIIOIb30BaHUS U YTPATHI.

1.2. Hacrosimee Ilonoxkenue pa3pabOTaHO Ha OCHOBaHUU CTaTe
Konctutynuu P®, Tpynosoro Koaekca PO, Kogekca 06 aiMHUHUCTPATUBHBIX
npaBoHapyueHusx P®, I'paxxmanckoro Koaexca P®, VYronosnoro Kopaekca
P®, denepanpHoro 3akona «O6 mHbopmalu, UHPOPMATUZAIUN U 3aLIUTE
uHopmaruny, dDeaepanpHoro 3akoHa Poccutiickoit denepanuu ot 27 UIOIS
2006 r. N 152-®3 «O mnepcoHalBHBIX JaHHBIX», [locTaHOBIEHUS
[IpaButenncTBa Poccuiickoit deneparuu ot 17 Hosi06pst 2007 r. N 781 r. "O6
yrBepxkaeHun Ilonoxenuss o0 oOecneyeHUM O€30MAaCHOCTH IEPCOHATBHBIX
JAHHBIX TpPU HX 00pabOoTKe B HMH(POPMAIMOHHBIX CHCTEMAaX IMEPCOHATBHBIX
JTaHHBIX"

1.3. ITepconanbHbIE JAHHbIE OTHOCSITCSA K KaTeropuu
KOH(HICHIIMATIEHON uHbopMaIuu. Pexxum KOH(UIEHITUATEHOCTH
MEPCOHAIBHBIX JaHHBIX CHUMAETCS B Cly4asx OOE3JIMYMBaHUS WIH IO
VCTEYEHHH /5 JIET CpOKa XPAHEHMs, €CIIM HHOE HE ONPEIEIEHO 3aKOHOM.

1.4. Hactosimee IlonoxeHue yTBep»KIaeTcs W BBOJUTCS B JICHCTBUE
MPUKA30M JUPEKTOpA IIKOJBI M SIBISETCS OOSA3aTENbHBIM JUISl MCTIOTHEHUS
BCEMH paOOTHUKAMM, HMMEIOUIUMHU JOCTYIl K TEPCOHAIBHBIM JIaHHBIM
YY4aCTHHKOB 00pa30BaTeILHOTO TIpoliecca.

2. [loHsiTHE U COCTAB NMEPCOHATBHBIX TIAHHBIX

2.1. IlepconasibHbIE JaHHBIE YYaCTHUKOB 00Pa30BaTEIBHOTO Mpoliecca —
uHpopmanusi, HeoOxoaumas pabOTONATEN0 B CBSI3M C  TPYIOBBIMHU
OTHOIIICHUSIMU U Kacalolllrecsi KOHKpETHOTo pabotHuka. [lox nndopmarueit o
paboOTHUKAX TTOHUMAIOTCS CBEJCHUS O (haKkTax, COOBITUAX M OOCTOSATEIHCTBAX
KU3HHU paOOTHHKA, TTO3BOJISIOIINE UICHTUPHUITUPOBATH €T0 JINYHOCTD.

2.2. B cocraB mepCOHANBHBIX JAaHHBIX yYAaCTHUKOB 00pPa30BaTEIHHOTO
polecca BXOJST:

- aHKETHBIE U Ouorpaduyeckrue JaHHBIE,

- oOpa3oBaHue;

- CBEJICHMSI O TPYJOBOM U OOIIIEM CTAXKE;

- CBEJICHMSI O COCTaBE CEMbHU;

- MACIOPTHBIC JJAHHBIE;

- CBEJICHMSI O BOMHCKOM YYETE;

- CBEJICHHUSI O 3apabOTHOM TIJIaTe COTPYIHUKA;

- CBEJICHUS O COIMATIbHBIX JIbIOTaX;



- CIIELIMATIBHOCT,

- 3aHUMaeMas JI0JKHOCTb;

- HUINYHE CYJUMOCTEN;

- aJIpec MecTa JKUTEJIbCTBA,

- TOMaIHui TenedoH;

- MeCTO pabOThI WK y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOIIICHUN B CEMbE;

- COJZIEp>KaHue TPYJOBOTO JOrOBOPA;

- COCTaB JCKJIapUpPYyEeMBIX CBEJECHUH O HaIUYUM MaTepUaIbHBIX
LICHHOCTEH;

- cojiep KaHMe JeKIapaluy, MoAaBaeMol B HAJIOTOBYIO HHCTICKITUIO;

- MOJJTMHHUKY ¥ KOTIMH MTPUKA30B TI0 JUYHOMY COCTaBY;

- IMYHBIE JIea U TPYAOBbIE KHIKKH COTPYAHHUKOB;

- OCHOBAHHUS K NIPUKa3aM I10 JIUYHOMY COCTaBY;

- Jiena, CoJeprKallie MaTepuaibl MO MOBBIILIEHUIO KBATM(UKALUKA U
NEPETIOATOTOBKE COTPYIHUKOB, X aTTECTALIMU, CIIY>KEOHBIM pacciieIOBaHUIM;

- KOIIMU OTYETOB, HAIIPABJIIEMbIE B OpTraHbl CTATUCTUKH.

2.3. JlaHHbIE JOKYMEHTHI SIBISIOTCS KOH(UACHIMAIBHBIMU, XOTA,
YUUTHIBasE HMX MAacCOBOCTh M €IMHOE MECTO OOpaOOTKM M XpaHEHUs -
COOTBETCTBYIOIINH TpU( OTpaHUUYEHUS HA HUX HE CTAaBUTCSI.

3. O0padoTKa NepcOHAIBLHBIX JAHHBIX

3.1. Ilog 00paboTKOl  MEPCOHANBHBIX  JaHHBIX  YYAaCTHUKOB
oOpa3oBaTeNpHOrO  Ipoliecca  MOHMMAETCs  MOJydyeHue,  XpaHEHHE,
KOMOMHUpOBaHUE, TMepeqaya WiuM  JiIoboe  Jpyroe  HUCIOJIb30BaHUE
NEPCOHAIBHBIX JaHHBIX.

3.2. B mensax oOecrneueHuss mpaB W CBOOOJ YeNOBEKa W TpakIaHWHA
paboTogaTens W €ro MpeICTaBUTENN MPH 00pabOTKe MEePCOHATBHBIX JTaHHBIX
YYaCTHUKOB 00pa3oBaTelIbHOrO Mmpolecca 00s3aHbl COOI0ATh CIEAYIOIINe
obmue TpeboBaHMS:

3.2.1. Ob6paboTka HEePCOHAIBHBIX JAHHBIX Y4aCTHUKOB
00pa30BaTEeNBbHOrO IMpOLIEcCa  MOXKET OCYIIECTBISTHCS HCKIIOUUTEIBHO B
Hensix o0ecrevyeHnus COOMI0eHUST 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, COACUCTBUS B TPYOYCTPONUCTBE, OOYUCHUH U MPOJBIKEHUU TI0 CITYXKOe,
oOecrieyeHusi JMYHOM OE30MaCHOCTH, KOHTPOJISI KOJIMYECTBA U KadecTBa
BBITIOJIHAEMOM pabOThl U 0OECTIEUeHHsI COXPAHHOCTH UMYILIECTBA.

3.2.2. Ilpu ompeneneHun oObeMa W COAEpXKaHUA OOpabaTHIBAEMBIX
NEPCOHAIBHBIX JAaHHBIX  YYaCTHUKOB  00pa30BaTeIbHOTO  Ipolecca
paboromarens JODKEH pykoBojacTBoBaThesi KoHcturyrnuenr Poccuiickoit
®deneparmu, Tpynoseim KomekcoM 1 HHBIME (eiepabHBIMU 3aKOHAMH.
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3.2.3. IlonydeHue MepcOHANbHBIX JAHHBIX MOXKET OCYIIECTBISATHCA Kak
NyTeM MpEACTaBICHUS UX CaMHUM YYaCTHMKOM 00pa3oBaTesIbHOTO Ipoliecca,
TaK U MyTeM MOJIYUYEHUS] UX U3 UHBIX HCTOUYHUKOB.

3.2.4. IlepcoHasbHBIE JAHHBIE CIEIYET MOJYyYaTh Y CAMUX YYaCTHUKOB
oOpazoBarenpHOro Tmpouecca. Eciau mnepcoHanbHbIE JaHHBIE YYaCTHUKOB
00pa30BaTENBHOTO MPOLIECCa BO3MOKHO MOIYYUTh TOJIBKO Yy TPETHEH CTOPOHHI,
TO TOT JIOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEero JO0JHKHO OBbITh
MOJIy4eHO MUCBMEHHOE corjacue. J(MpeKTop IMIKOJbI JIOJKEH COOOHIUThH O
HeNsX, IpeanojaaraéMbplXx UCTOYHUKAX U CIOCO0axX MOJYYEHHS MEepCOHATbHBIX
JAHHBIX, a TaK >X€ O XapakTepe NOAJeKallUX MOJYyUYCHHUIO MEePCOHAIbHBIX
JIAHHBIX U MOCJTEACTBUIX OTKa3a paOOTHHUKA JaTh MUCbMEHHOE COIJIACHE Ha UX
MOJIyYEeHHE.

3.2.5. JlupekTop MIKOIBI HE MMEET MpaBa MOJydyaTh U 00pabaThiBaTh
MEPCOHANIbHBIE JIaHHbIE YYacTHUKAa 0O0pa3oBaTeNbHOTO Ipollecca O €ro
MOJINTUYECKUX, PEMTHO3HBIX W HWHBIX YOEKJEHUAX W YaCTHOW Ku3HHU. B
CIIy4asiX, HEMOCPEICTBEHHO CBS3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOILIECHUM
JTAHHBIE O YAaCTHOM >KM3HHU pabOTHUKA (MHGOpMAIMS O KU3HEAEATEILHOCTH B
chepe ceMeHHBIX OBITOBBIX, JIMYHBIX OTHOIICHHWI) MOTYT OBITh MOJIYYEHBI U
00paboTaHbl pabOTOAATENEM TOJBKO C €r0 MUCbMEHHOTO COTJIACHS.

3.2.6. JlupexTop MmIKOJBI HE MMEET MPaBO MOJMydaTh M 0OpabaThIBaTh
MEPCOHANIbHBIE JIaHHbIE YYaCTHHUKOB OOpa30BaTEIBHOTO Mpoliiecca 00 Hx
YJICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WJIA €ro MpodCOr3HON
NESATEIbHOCTH, 32 WCKIIOYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX (eepalbHbIM
3aKOHOM.

3.3. K o00paboTke, mepenaye W XpaHEHHIO NEPCOHAJBHBIX JaHHBIX
pabOTHUKA MOTYT UMETh JIOCTYM COTPYAHUKHU:

- OyXraiarepuu;

- MepabOTHHK;

- 3aMECTUTENHN JTUPEKTOPA IIKOJIbI;

- CeKpeTaph

3.4. Hcnonb3oBaHHWE TMEPCOHANBHBIX JAHHBIX BO3MOXKHO TOJBKO B
COOTBETCTBHH C IEJISIMHU, OMPEACIUBIITUMHU UX TTOTyYEHUE.

3.4.1. TlepcoHanbHble AaHHBIE HE MOTYT OBITH MCMOJIB30BAHBI B IIEJISX
MPUYUHEHUS] UMYIIIECTBEHHOTO U MOPAJIbHOTO Bpe/ia Tpak/iaHaM, 3aTpyIHEHUSI
peanuzanuu npaB u cBoO6oa rpaxnaan Poccuiickoit denepanun. OrpaHndyeHue
npaB rpaxaaH Poccuiickor @enepaniii  Ha OCHOBE  HCIIOJIB30BaHUS
uHbopMaIuu 00 WX COIMATHLHOM MPOUCXOKIEHUHU, O PACOBOM, HAITMOHAIBHOM,
A3BIKOBOM, PEJIUTMO3HOM M NApTUWHOM NPUHAIICKHOCTH 3alpPEICHO U
KapaeTcs B COOTBETCTBUU C 3aKOHOAATEIbCTBOM.
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3.5. Ilepenaua mepcoHaNbHBIX JAAHHBIX BO3MOYKHA TOJBKO C COIVIACHS
YYaCTHHKOB  00pa3oBaTelIbHOrO  TMpollecca WM B ClydasX, MpsSMO
PELYCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

3.5.1. Ilpm nmepegaue  NEpCOHANBHBIX  JAHHBIX  YYaCTHUKOB
00pa30BaTENBHOTO MPOLIecca AOKHBI COOMIOIAThCS CIEAYIONIe TPEOOBaHNU:

- HE CcOOOILIaTh MEPCOHAIbHBIE JAHHBIE YYACTHUKOB OOpPa30BaTEIBHOIO
mpoliecca TpPeThell CTOpoHe 0e3 MUCBMEHHOTO CorjacHsi, 3a HCKIIOYECHUEM
Clly4aeB, KOrja 3TO HEOOXOJUMO B IENISIX MPEAYNPEKIACHUS YTPO3bl KU3HU U
3JI0pPOBBIO, a TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX (PeiepaIbHBIM 3aKOHOM;

- He coo00IlaTh MepcoHaNbHbIC JAaHHBIE YYACTHUKOB OOpa30BaTEIBHOIO
nporecca B KOMMEPUECKHX HENsIX 0€3 MICbMEHHOTO COTJIacus;

- NpEeAYNPEAUTH JIML, MOJYyYalOIIUX EPCOHATbHBIE JaHHBIE YYACTHUKOB
o0pa3oBaTeNpHOrO Mpolecca O TOM, YTO H3TH JAHHbIE MOTYT OBITh
UCIOJIb30BaHbl JIMIIb B LEIAX, JUIsl KOTOPBIX OHU COOOLIEHBI, U TpeOOBaTh OT
TUX JIML TOJATBEPKIAEHUS TOro, 4YTO JTO MpaBWiIo cobmoaeHo. Jluia,
NOJyyarolllue  IEpPCOHAJbHBbIE JaHHble 00sA3aHBl  COONIONATh  PEKUM
CEKpPETHOCTH (KOH(UIEHIINATBHOCTH). HanHoe IIOJIOKEHUE HE
pacnpocTpaHsieTcsi Ha OOMEH MEepCOHAIbHBIMH JIaHHBIMU B TOPSIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMU;

- paspemiatb JOCTYNl K T[E€PCOHAIbHBIM JIaHHBIM  YYaCTHUKOB
00pa30BaTEeNbHOrO MpoLEecca TOJBKO CIEHUATbHO YIOJIHOMOYEHHBIM JIMLAM,
ONpENEICHHBIM MPHUKa30M [0 OpraHu3alii, NpPH 3TOM YKAa3aHHbIE JHIA
JOJDKHBI UIMETH IPABO IOJIYYaTh TOJIBKO T€ IEPCOHAIBHBIE JAHHBIE YYACTHUKOB
0o0pa30BaTeNbHOrO TMpoliecca, KOTOpble HEOOXOOUMBI ISl  BBIMOJIHEHUS
KOHKPETHBIX (PYHKIIHIA;

- HE 3ampammBarh MUHGOPMAIMIO O COCTOSHUU 3JI0POBbS PabOTHUKA
IIKOJIbI, 332 MCKJIIOYEHUEM Te€X CBEIEHUM, KOTOpPbhIE OTHOCSITCS K BOIPOCY O
BO3MO>KHOCTH BBITIOJIHEHUS! paOOTHUKOM TPYAOBOH (PYHKIIHH;

- TepenaBaTh IE€pPCOHAIbHbIE JaHHblE pAaOOTHUKA MPEACTaBUTEISIM
paOOTHUKOB B moOpsiake, ycraHoBieHHOM TpynoBeim Kopekcom, wu
OTpaHUYMBAThL ATy HH(POPMAIMIO TOJBKO TEMH TEPCOHATBHBIMU JaHHBIMU
paboOTHHMKA, KOTOpble HEOOXOAMMBI  [JIsl  BBIMIOJIHEHHUS  YKA3aHHBIMU
NPEACTaBUTENIMU UX (QYHKIIHUM.

3.5.2. llepemaya NEpPCOHANBHBIX [JAHHBIX OT JEpKATEIsl WU €ro
NpeACTaBUTENIed  BHEIIHEMY  IOTPEOUTENI0  MOXET  JIONyCKaTbcsl B
MUHUMAJIBHBIX ~00beMaxX W TOJBKO B IEJISX BBHINIOJHEHUS  3ajad,
COOTBETCTBYIOIIUX OOBEKTUBHON MPUYUHE COOpA ITUX JAHHBIX.

3.5.3. [Ipu nmepenaue mepcoOHAIBHBIX TaHHBIX PA0OTHHKA MOTPEOUTEISIM
(B TOM 4mMcClie © B KOMMEPYECKUX LENAX) 3a MpeAeibl OpraHu3alul AUPEKTOP



IIKOJIBI HE JIOJDKEH COOOIIAaTh 3TU JaHHbIE TPETbEe CTOpOoHE 0€3 MUChbMEHHOTO
corjacusi pabOOTHUKA, 32 HCKIIOUYEHHEM CIIy4aeB, KOTJla 3TO HEOOXOAUMO B
HEesIX NPEeaynpeKIeHUsT yrpo3bl XU3HU M 3J0pOBbIO paOOTHUKA WM B
ClIydasix, yCTAaHOBJICHHBIX (peIepabHBIM 3aKOHOM.

3.6. Bce Meppl KOH(UICHIIMATEHOCTH TIPH cOope, 00paboTKe U XpaHEHUHU
NEPCOHANBHBIX  JAaHHBIX  YYaCTHUKOB  0Opa3oBaTeNbHOIO  Mpouecca
pacmpocTpaHslOTCsl Kak Ha OyMmMaxkHble, TaK W Ha DJIEKTPOHHbBIC
(aBTOMAaTU3UPOBAHHBIC) HOCUTEIN HH()OPMAIIUH.

3.7. He pomyckaetrcst oTBeyaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeaaydei
nepcoHaabHON nHOpManuu 1o Teneony unu daxcy.

3.8. XpaHeHHE NEPCOHAIBHBIX JAHHBIX JTOKHO MPOUCXOIUTD B MOPSJIKE,
VCKJTIOYAIOIIEM UX yTPaTy WK UX HEMPABOMEPHOE HCIOJIb30BAHME.

3.9. Ilpu mpuHATHU pEUICHHH, 3aTParuBalOIIUX HHTEPECHl PaOOTHHKA
HIKOJIBI, paboTOJaTEeNIb HE HMEET IIpaBa OCHOBBIBATbCS HA IEPCOHAIBHBIX
JaHHBIX paOOTHUKA, TMOJTYYEHHBIX HCKIIOYUTEIIBHO B pe3ysibTaTe uX
aBTOMATU3UPOBAaHHOW  OOpaOOTKM WM 3JEKTPOHHOTO  MOJy4YEHUS.
Paboronarens yuuThIBAaeT JIMYHbIE KayecTBa pabOTHHUKA, €T0 JOOPOCOBECTHBIN
1 3((HEKTUBHBII TPY.

4. TocTyll K NEePCOHAJIBHBIM JaHHBIM

4.1. BHyTpeHHM 10CTyM (HOCTYIl BHYTPHU OPraHU3aUN ).

4.1.1. IlpaBo gocTyma K nepcoHaIbHbIM JAHHBIM COTPYIHHKA UMEIOT:

- JIUPEKTOp IIKOJIBI;

- 3aMECTUTEIH TUPEKTOPA ILIKOJIbI

- CEKpeTaphb

- caMm paOOTHUK, HOCUTENb TaHHBIX

- IpyTue COTPYAHUKHU IIKOJBI IPH BHITIOJTHEHUH UMHU CBOMX CITY>KEOHBIX
00s13aHHOCTEM.

4.1.2. llepeueHb JUL, MUMEIOMIMX JOCTYN K IEPCOHAIBHBIM JAHHBIM
pabOTHUKOB, ONPENENIAETCS MPUKA30M IUPEKTOPA IIKOJIBL.

4.2. BHemHui 10CTy.

4.2.1. K yuciny mMaccoBbIX TOTPEOUTENCH MEPCOHANBHBIX JTAaHHBIX BHE
OpraHu3allid MOXHO OTHECTH TOCYJapCTBEHHbIE M HErOCYJapCTBEHHBIE
(GYHKITMOHATIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE MHCTICKITUH;

- PABOOXPAHUTENbHbIE OPTaHblI;

- OpraHbl CTaTUCTHUKH;

- CTpaxoBbI€ ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIUMAIBHOTO CTPAXOBAHUS;



- IEHCUOHHBIE (POH]IBI;

- IOPa3eJICHNUs] MyHULIUIIAJIbHBIX OPTraHOB yIPaBIICHUS;

4.2.2. Han3opHO - KOHTPOJIbHBIE OPTaHbl UMEIOT AOCTYM K WH(pOpMaluu
TOJIBKO B chepe CBOCH KOMIICTCHITHH.

4.2.3. OpraHuzanuv, B KOTOpPbIE COTPYIHHUK MOXKET OCYIIECTBIAThH
NEPEUNCICHUS JEHEKHBIX CpEeICTB (cTpaxoBbie KOMITaHWH,
HErocyJapCTBEHHbIC TIEHCUOHHBIE (OH/BI, OJArOTBOPUTENIbHBIE OpPTaHU3AIUH,
KPEIUTHBIE YUPEKIEHUS), MOTYT MOJTYYUTh AOCTYI K MEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJBKO B CIy4Yae €ro MMCbMEHHOIO pa3perieHusl.

4.2 .4. JIpyrue opraHuzaluu.

Ceenenust 0 paboTaroIIEeM COTPYIHUKE WK YK€ YBOJIEHHOM MOTYT OBITh
IPEIOCTaBIEHbl JPYroil OpraHu3aluu TOJBKO C MUCBMEHHOIO 3ampoca Ha
OJlaHKE OpraHM3aluu, C MPUIOKEHUEM KOIMUU HOTAPUAIBLHO 3aBEPEHHOIO
3asiBJICHUS] paOOTHUKA.

[lepconanbHble MaHHBIE COTPYAHHKA MOTYT OBITh TPEAOCTABIICHBI
POJIICTBEHHUKAM WJIM WIEHAM €r0 CEMbH TOJIbKO C MUCHMEHHOTO pa3pelieHus
CaMOTr0 COTPYIHHKA.

B cinydae pa3Boja ObiBIIas cynpyra (Cynpyr) UMEIOT IIpaBO OOpaTUTHCS
B OpraHu3alMio C MHUCbMEHHBIM 3alIpocoM O pa3Mmepe 3apaOOTHOM IUIATHI
coTpyanuka 6e3 ero cornacus. (YK PO).

5. 3ammTa NepcoHAJbHBIX JAHHBIX

5.1. Tlox yrpo3o¥ WM OMAacCHOCTBHIO YTPaThl TMEPCOHAIBHBIX JAHHBIX
MOHUMAETCSl €UHUYHOE WM KOMIUIEKCHOE, PeaibHOE WJIM TOTEHIMAIIbHOE,
AKTUBHOE WJIM TACCHUBHOE TMPOSBJICHHUE 3JOYMBIIUICHHBIX BO3MOXHOCTEH
BHEIITHUX WM BHYTPCHHHX MCTOYHHKOB YIPO3bl CO3/1aBaTh HEOJIArOMpPHUATHHIE
COOBITHSI, OKa3bIBaTh JI€CTAOMIIM3UPYIOIIEE BO3JACHCTBHE Ha 3alIUIIAEMYIO
UH(pOpMaIHIO.

5.2. Puck yrpo3sl I0ObIM HHPOPMAIMOHHBIM pecypcaMm CO37aloT
CTUXWMIHBbIE  O€JCTBUA, OKCTPEMAJIbHbIE CHUTYyallud, TEPPOPUCTUUECKHE
JIEUCTBUS, aBapUH TEXHUUYECKUX CPEJICTB U JIMHUN CBSI3U, IPyTrUe OOHEKTUBHBIE
O0CTOSITENICTBA, a TAaKXKE 3aMHTEPECOBAHHBIC W HE3aMHTEPECOBAHHBIC B
BO3HMKHOBEHUU yTPO3bI JIUIIA.

5.3. 3ammrTa NEPCOHAJIBHBIX JAHHBIX MPEACTABISAECT COOOM IKECTKO
pernmaMeHTHpPOBAaHHBIA M JUHAMHUYECKHM  TEXHOJOTHMYECKHH  TpoIiecc,
NpeayNnpexX a0 HApYIIEHUE TOCTYIMHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH
U KOHQUICHITMATHHOCTH TIEPCOHAIBHBIX JAHHBIX U, B KOHEUYHOM CUETE,
00eCIeYnBaOIIMA JTOCTATOYHO HAJNEKHYIO 0€30MacHOCTh HWHGOPMAIMH B
IIPOLIECCE YIPABICHUYECKOW U TPOU3BOJACTBEHHOM AEATEIbHOCTH KOMITAHUH.
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5.4. 3anuTa NepcoHaNbHBIX JAHHBIX PaOOTHHKA OT HEMPABOMEPHOTO MX
UCITIOJIb30BAHUS UM yTPaThl A0JHKHA OBITH 0OecrieueHa padoToaTeNIeM 3a CUET
€ro CPEeACTB B MOPSIIKE, YCTAHOBICHHOM (heiepaIbHbIM 3aKOHOM.

5.5. «BHyTpeHHs4 3a1uTay.

5.5.1. OCHOBHBIM BHHOBHMUKOM HECAaHKIMOHUPOBAHHOIO JOCTyNa K
NEPCOHAIIBHBIM JIaHHBIM SIBJISIETCS, KaK MpaBWIO, MEPCOHad, pabOTaroIMuUi C
JIOKyMEHTaMu U 0a3aMu JaHHBIX. PernaMmeHTtanus AOCTyma mepcoHana K
KOH(HICHIIMATbHBIM CBEACHUSAM, JOKYMEHTaM W 0a3aM JaHHBIX BXOIUT B
YHUCJIO OCHOBHBIX HAINpaBJICHUN OPraHU3alMOHHOW 3alUThl MHGOPMAIUK U
npeaHa3HaYeHa I pa3TpaHuyCHUs] TOJHOMOUYUNA MEXAY PYKOBOJIUTEISIMHU U
CHEeUaIlCTaMi OpraHU3aluu.

5.5.2. Jlns obecnieueHHs] BHYTPEHHEH 3alllMThl MEPCOHAIBHBIX JAHHBIX
PabOTHUKOB HEOOXOAUMO COOJIOIATh PSIT MEP:

- OrpaHMYEHHME M  perJIaMEHTalusl  cocTaBa  pabOOTHHUKOB,
(GyHKIIMOHAJIbHbIE OOSA3aHHOCTH KOTOPBIX TPeOYIOT KOHQUACHIMAIBHBIX
3HAHMU;

- CTpOoroe u30MparenbHOEe U 0OOCHOBAHHOE pacIpe/ieeHHE JOKYMEHTOB
1 uH(pOpMaIMU MEXTy paOOTHUKAMY;

- palMOHANbHOE pa3MeIlleHne paboyux MeCT pabOTHUKOB, MPU KOTOPOM
UCKJIIOYAJIOoCh  Obl  OECKOHTPOJbHOE  MCIHOJIb30BaHWE  3alluIlaeMoi
uHdopmaIuy;

- 3HaHWe paOOTHUKOM TpPeOOBaHUI HOPMATHBHO — METOAMYECKUX
JIOKYMEHTOB 110 3alIUTe HH()OPMALIMU U COXPAHEHUH TalHBbI;

- HaJIW4yue HEOOXOJUMBIX YCIOBUH B TOMELIEHUH M paboThl C
KOH(HIEHIIMATbHBIMU TOKYMEHTAMH U 0a3aMH JTaHHBIX;

- ONpEJIENICHUE U PEerJaMeHTallsl COCTaBa pa0OTHUKOB, UMEIOIIMX MPABO
noctyna (BXoJa) B IMOMENIEHHWE, B KOTOPOM HAXOJIUTCS BBIUHUCIUTEIbHAS
TEeXHHKA;

- OpraHu3anus NopsaKa yHHYTOXKEHUS] HHPOpMaIH;

- CBOEBPEMEHHOE BBISBJICHUE HapyIlIeHUs TpeOOBaHUM pa3pelnTeTbHON
CUCTEMBI IOCTyIa paOOTHUKAMHU MOAPA3/IEICHNUS;

- BOCIIUTaTelbHAsT M pa3bsACHUTENbHAas paboTa C COTPYAHUKAMU
NOJIpa3ieNICHus 1O NMPEAYNPEXKACHUIO YTPAThl LICHHBIX CBEJIEHUI MpU padoTe C
KOH(HIeHIIMATIbHBIMU JOKYMEHTAMH;

- HE JIOMYCKAaeTCs BblJaya JUYHBIX JIe]l COTPYIHUKOB Ha paboyue mMecTa
PYKOBOAMTENEH CTPYKTYPHBIX noApasfaesieHud. JluuHele pgena  MoOryT
BbIIaBaTbCcd Ha pabouMe MecTa TOJbKO JUPEKTOpY, pabOTHHKAM OT/elna
IIEPCOHANIAa U B HCKIIOYMUTENBHBIX CIIy4asX, 10 MUCbMEHHOMY Pa3peLICHUIO
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JTUPEKTOPa, - PYKOBOJUTEIIO CTPYKTYPHOTO MOApa3jesieHus (Harmpumep, npu
MOJATOTOBKE MaTEPHAIIOB ISl ATTECTAllUA PAOOTHHUKA).

5.5.3. 3ammTa NEpCOHAIBHBIX JAHHBIX COTPYAHUKA HA 3JIEKTPOHHBIX
HOCHTEIISX.

Bce manku, comepskariue mepcoOHANBHBIE JaHHBIE COTPYIHHUKA, JOJKHBI
OBITH 3aIUIIEHBI TAPOJIEM, KOTOPBIH COOONIACTCS PYKOBOJUTEIIO CIYKOBI
VIOPABJICHHUS TIEPCOHAIOM U PYKOBOJAUTENIO CIIY>KObl HMH(DOPMAIMOHHBIX
TEXHOJIOTUH

5.6. «Bremraas 3amumray.

5.6.1. Jlng 3amuThl KoH(pUACHIMAIbHOW HWHGOPMAIUA CO3AI0TCA
I[eJICHANIPABJICHHBIC HEONIAronpusiTHBIC YCIOBUS W TPYIHOIPEOIOINMBIE
MPENATCTBUS JJIS JIMIA, TBITAIONIETOCS COBEPIIUTh HECAHKITMOHHPOBAHHBIN
noctyn W oBiuageHue — uHopmanuei. llenpto  u pe3ynbTaTom
HECaHKIIMOHUPOBAHHOTO JIOCTYIAa K WH(OOPMAIIMOHHBIM pecypcaM MOXKET ObITh
HE TOJIbKO OBJIAJICHHE LIEHHBIMU CBEJICHUSIMU U UX HCIOJIb30BaHUE, HO U UX
BUJIOM3MEHEHHE, YHUUYTOKEHUE, BHECEHUE BHUpYyca, MOJIMEHA, (QaibcuduKaims
coJiep KaHusl peKBU3UTOB JIOKYMEHTA U JIP.

5.6.2. [Tox MOCTOPOHHUM JIMIIOM MTOHUMAETCS JF000€ JTUI0, HE UMEIOIIEe
HEIMOCPEJICTBEHHOTO OTHOIICHUS K JCATEIBHOCTH IIMKOJBI, ITOCETHTEIH,
pabOTHUKHM APYTHX OPTaHW3AIMOHHBIX CTPYKTyp. IlocTopoHHWE mnuia He
JIOJDKHBI 3HATh pacmpejaesieHne (QyHKIui, padodnre MpPOIECChl, TEXHOJIOTHIO
COCTaBJICHUSI, O(POPMIICHUS, BEACHUS U XPAaHEHHUS JOKYMEHTOB, JIeJl U pabo4ynx
MaTepHuayioB B OT/EJIE MepCoHAIa.

5.6.3. Jlna oOecrieueHrss BHEIIHEW 3alllUThI TMEPCOHAIBHBIX JAHHBIX
HEO0OXO0IMMO COOTI0IATh Pl MEp:

- IOPSAAOK MPUEMa, y4eTa U KOHTPOJIS IeATEIHbHOCTH ITOCETUTEIICH;

- POTTYCKHOM PEXUM OpTaHU3aIINH;

- TEXHUYECKUE CPEICTBA OXPaHbl, CUTHAJIU3AIUY;

- TIOPSIIOK OXpaHbl TEPPUTOPHUH, 3MAaHUM, TOMEIICHHUN, TPAHCTIOPTHBIX
CPEIICTB;

- TpeOoBaHUA K 3amuTe HUHPOpPMAIMKM TMPU HHTEPBHIOUPOBAHUU U
cobecenOBaHUSIX.

5.7. Bce numa, cBsi3aHHBIE C TOJy4eHHEM, OOpabOTKOW U 3aluTOM
MIEPCOHAJILHBIX JIAHHBIX, 00s3aHbBI MMOAMUCATh 00S3aTEIHCTBO O HEPA3TIAIICHUH
MIEPCOHANIbHBIX JJAHHBIX PAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEpCOHATBLHBIC TAHHBIE 00E3TNINBAIOTCS.

5.9. Kpome w™mep 3ammThl MNEPCOHATBHBIX JIaHHBIX, YCTAHOBJIEHHBIX
3aKOHOJIATEIHCTBOM, YYaCTHUKHA O0Opa30BaTENBHOTO IpoIriecca U ux
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NpEACTaBUTENIM  MOTYT  BbIpabaThiBaTh  COBMECTHBIE  MEpbl  3alIMThI
MEPCOHAJIBHBIX TAHHBIX.

6. IlpaBa 1 0013aHHOCTH YYACTHHKOB 00Pa30BaTeIbLHOIO Npouecca

6.1. 3akperuieHne TMpaB YYaCTHHUKOB 0Opa30BaTELHOTO IpoIiecca,
pPEerIaMeHTUPYIOIIUX 3aIIUTy HMX TMEPCOHAJIBHBIX JIaHHBIX, OO0ECIEeUYnBAIOT
COXPaHHOCTb MOJIHOM U TOYHOM MH(OpPMALIUK O HUX.

6.2. YdacTHUKM 00pa30BaTENbHOrO MpoIlecca ¢ HMX MPEACTaBUTENU
JIOJDKHBI OBITh O3HAKOMIJICHBI TOJ PACIHUCKY C JIOKYMEHTaMHU OpTaHM3alNH,
YCTaHaBJIMBAIOIIUMHU MOPSIIOK 00pabOTKU MEPCOHATBHBIX JTAHHBIX, a TaKKe 00
WX MpaBax U 00SA3aHHOCTSX B 3TOM 00JaCTH.

6.3. B 1ensx 3amuThl NEPCOHATIBHBIX JAHHBIX, XPAHIIIMXCA Y TUPEKTOpA
IIKOJIbI, YYACTHUKH 00pa30BaTEIBHOTO MPOIECCa UMEIOT MPABO:

- TpeOOoBaTh MCKJIIOYEHUS WM HMCIPABICHUS HEBEPHBIX WJIM HEMOJHBIX
MEPCOHAJIBHBIX IAHHBIX.

- Ha CBOOOJHBIN OECIUIATHBIN JOCTYN K CBOMM IMEPCOHAILHBIM JaHHBIM,
BKJIOYash TpaBO Ha I[OJIyueHHE KOMMHM JHOOOW 3amucu, cojaepKailei
MIEPCOHAJIBHBIE JaHHBIE;

- IEepPCOHANIbHBIE  JAHHbIE OIIEHOYHOTO  Xapakrepa JIOMNOJHUTh
3asIBJICHUEM, BBIPAXKAIOLIUM €ro COOCTBEHHYIO TOUKY 3PEHUS;

- ONpEIENATh CBOUX MPEACTABUTENEH I 3alUThl CBOMX NEPCOHAIBHBIX
JAHHBIX;

- HA COXPaHEHHME U 3aIIUTy CBOEH JIMYHOU U CEMENHOMN TAHBI.

6.4. YuacTHUKHM 00pa30BaTEIHLHOTO MpOoIecca OOS3aHBI:

- mepeAaBaTh AUPEKTOPY WIKOJBI WIH €ro MPEICTABUTEII0 KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX NMEPCOHANBHBIX JAHHBIX, COCTAB KOTOPBIX
ycTaHoBJeH TpyaoBbiM Kogekcom PD.

- CBOEBPEMEHHO c000maTh padoTojaTeato 00 U3MEHEHUM CBOMX
MEePCOHAIBHBIX TAHHBIX

6.5. YuacTHUKM 00pa30BaTEIHLHOTO MPOIECCa CTABIT TUPEKTOPA IIKOJIBI
B M3BECTHOCTh 00 M3MEHEHWH (haMUIIMU, UMEHHU, OTYECTBA, JAThl POXKICHUS,
YTO TMOJIy4aeT OTPaXE€HHE B TPYAOBOM KHHXKKE, JIMYHOW KapTOUKE
oOydJaromierocss Ha OCHOBAaHMM MpPEACTABICHHBIX JOKyMeHTOB. [lpu
HEOOXOJAMMOCTA HU3MEHSAIOTCS JaHHble 00 oOpa3oBaHuu, mnpodeccuu,
CHEeUaIbHOCTH, TPUCBOEHUU HOBOTO pa3psjia U mp.

6.6. B mensgx 3amuThl YaCTHOM JKWU3HHU, JIMYHOM M CEMEHHOM TaMHBI
YYaCTHUKHA 00pa30BaTEIBHOIO Mpolecca HE JOKHBI OTKa3bIBaThCS OT CBOETO
mpaBa Ha 00pabOTKY MEPCOHATBHBIX JIAHHBIX TOJIBKO C UX COTJIACHS, TOCKOJIbKY
3TO MOJKET MOBJIEYb MPUUYUHEHUE MOPAIBHOTO, MATEPUATILHOTO BpEIa.



11

7.  OTBETCTBEHHOCTh 3a pasrjaiieHue KoH(PUIeHIUATIbHOU
HH(OpPMALMHU, CBSI3AHHOM C MEPCOHATIBLHBIMH JAHHBIMH

7.1. IlepcoHanbHasi OTBETCTBEHHOCTh — OJIHO U3 IIAaBHBIX TPeOOBAaHUU K
opraHu3anud  (PYHKITMOHHUPOBAHUS  CUCTEMBI  3aIUTHl  MEPCOHAIBHOMN
uHbopMaluu U obs3aTenpHOE yciaoBHe obecrieueHUs] 3(G(GEKTUBHOCTH ITOM
CUCTEMBI.

7.2. Opuanueckue u (QU3NYECKHE JUIA, B COOTBETCTBHH CO CBOUMH
MOJIHOMOYMSIMU  BJIajietone uHGopMalueil o rpaxiaaHax, MOJydalolue |
UCIIONIb3YIOIIME €€, HEeCyT OTBETCTBEHHOCTh B  COOTBETCTBUU  C
3aKoHOJaTeIbCTBOM Poccuiickoit denepanyu 3a HapyIIeHHE PEXUMa 3aIUTHI,
00pabOTKH U MOPSIKA UCIIOJIb30BAHUS ATOU HH(POPMAIIUH.

7.3. JIupekTop WIKOJIbI, PYKOBOAUTENIb CTPYKTYPHOTO IOApPA3ACIICHHUS,
pa3peraronfil JOCTYI COTPYAHUKA K KOHPUISHITHATFHOMY TOKYMEHTY, HECeT
MEPCOHANIbHYIO OTBETCTBEHHOCTH 32 JJAHHOE pa3pelicHue.

7.4. Kaxnaplii COTpYIHMK OpraHU3allid, MOJYYArONIUuil st paOoThl
KOH(UICHIIUATBHBIN JTOKYMEHT, HECET E€IUHOJIMYHYI0 OTBETCTBEHHOCTH 3a
COXPaHHOCTh HOCUTENS U KOH(MUIECHIIUATLHOCTh HH(POPMALIUH.

7.5. Jluma, BUHOBHBIC B HAPYIICHUW HOPM, PETYJIHPYIONIUX TOTydEHHUE,
00paboOTKy ¥ 3aIWTy TEPCOHATBHBIX JAaHHBIX, HECYT IUCIUILIMHAPHYIO,
aIMUHUCTPATHBHYIO, TPaKIaHCKO-TIPABOBYIO WIH YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (De/lepaibHBIMU 3aKOHAMMU.

7.5.1. 3a HeucnoJHEHWE WIIM HEHAJJIeKAIlee HCIOJHEHUE PaOOTHUKOM
0 €ro BHWHE BO3JIOKEHHBIX HA HEro0 O0O0SM3aHHOCTEH TO COOJIIOJICHUIO
YCTAaHOBJICHHOTO TIOpsJIKa pPabOThl CO CBEJACHUSMU KOH(MUICHIIUATEHOTO
XapakTepa AUPEKTOP IIKOJIBI BIIpaBE€ MPUMCHATH TPEIYCMOTPCHHBIS
TpynoeiMm Komekcom muciuminHapHbIC B3bICKAHUA.

7.5.2. JIOWKHOCTHBIE JIUIA, B OOS3aHHOCTHh KOTOPBIX BXOJHUT BEICHUE
MEPCOHANIBHBIX JIAaHHBIX, O0S3aHBl O00ECHEUUTh KaXJAOMY BO3MOXKHOCTh
O3HAKOMJICHUSI C JOKyMEHTaMH U  MaTepHallaMHd, HETOCPEICTBEHHO
3aTparvuBalOIUMHA €r0 TpaBa U CBOOOMBI, €CIM WHOE HE TMPETyCMOTPEHO
3aKOHOM. HempaBomepHBIE OTKa3 B TPENOCTAaBICHUU COOpaHHBIX B
YCTaHOBJICHHOM TOPSIIKE JIOKyMCHTOB, 160 HECBOECBPEMEHHOE
MPEIOCTaBIICHNE TaKWX JIOKYMEHTOB WJIM WHOW WHQPOPMAIMK B Cydasx,
MIPETYCMOTPEHHBIX 3aKOHOM, JIMOO MPEIOCTaBJICHNE HEIOJTHOW WM 3aBEJIOMO
JO)KHOH WH(pOpMAUM — BJEYET HAJOKCHHE Ha JIOJDKHOCTHBIX JIWIT
aIMUHUCTpAaTUBHOTO ITpada B pasmepe, ompenensemoM Kopexcom 00
aIMUHUCTPATUBHBIX TIPABOHAPYIIICHHUSIX.

7.5.3. B cootBercTBUU ¢ I'paxknanckum Kojaekcom muiia, HE3aKOHHBIMU
METOJaMH TIOJIyYHMBIIKE WHGOPMAITUIO, COCTABJISAIONIYIO CIY)KEOHYIO TaiHY,



12

00s13aHbl BO3MECTUTh MPUYMHEHHBIE YOBITKH, MPUYEM Takas k€ 00S3aHHOCTh
BO3J1araercsi 1 Ha pabOTHHUKOB.

7.5.4. YrosoBHas OTBETCTBEHHOCTD 3a HAPYIIEHHE HENPUKOCHOBEHHOCTH
YaCTHOM KU3HU (B TOM YHUCJIE HE3aKOHHOE COOMpaHUE WUJIM PacHpoCTPaHEHUE
CBEICHMM O YaCTHOM JKHW3HU JIMIA, COCTAaBIAIOLIErO €ro JINYHYK WU
CEMENHYI0 TaliHy, 0€3 ero corjacus), HenpaBOMEPHBINA JOCTYIl K OXpaHsIEMOM
3aKOHOM  KOMIBIOTEPHOM  MH(OpManMM, HENpaBOMEpHbIH  OTKa3 B
IPEJOCTABIICHUN COOpAaHHBIX B YCTAaHOBJIEHHOM IOpPSAJKE JOKYMEHTOB U
CBEACHUM (€CIM AT ACSIHUS IPUUMHWINA BpE] MpaBaM M 3aKOHHBIM UHTEpecam
Ipa)K/laH), COBEPIICHHBIE JIMLOM C HCIOJb30BAHUEM CBOErO CIYXKEOHOIo
MOJIOKEHUSI Hakas3biBaeTcsi ImTpadom, JHOO JIMIICHHEM TMpaBa 3aHUMATh
OIpEJEICHHbIE JTOXKHOCTU WJIM 3aHUMATHCS ONPENEICHHON AEeSTENbHOCTHIO,
1160 apectoM B cooTBeTCTBUM C YK PD.

7.6. HempaBoMepHOCTb 1€ATEILHOCTH OPraHOB rOCYAapCTBEHHOM BJIaCTU
U OpraHu3aluii mo cOOpy M HCIOJIB30BAHUIO MEPCOHAIBHBIX JAHHBIX MOXKET
OBITh YCTAaHOBJICHA B CYZICOHOM TOPSAKE.
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