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I. O61mue nonoxennst
1.1 Hacrosmuit Komekce atrku u cimyskeOHOTO noBeaeHus padbotaukoB (nanee — Kogexc) 'bOY OO
Ne 23 r.0. YanaeBck (mamee — YupexaeHue) ocHOBaH Ha monoxeHusx Koncrutynuu Poccuiickoii
Oenepanun, denepanpHoro 3akona ot 25 nmekadbps 2008 r. Ne 273-@3 «O mnpoTHBOACHCTBUHU
KOPpYIIMKU», a TaKXKe YCTAHABIMBAMOIINX B OTHOLICHUH PAOOTHUKOB YUpPEKICHHS OTPAaHUYCHUS,
3anpeThl U 0053aHHOCTH MHBIX (efepalbHbIX 3aKOHOB, HOPMATUBHBIX MPaBOBbIX akToB IIpe3unmenta
Poccuiickoit ®enepanun, [Ipasurenscrsa Poccuiickoit denepanuu, Ipyrux HOPMaTUBHBIX IIPABOBBIX
akToB Poccuiickoii ®denepanun, BHYTPEHHUX PErYJISATUBHBIX JTOKYMEHTOB YUpEXKICHHS, a TaKKe Ha
OOIIeNPU3HAHHBIX HPABCTBEHHBIX MPUHIIMIIAX U HOPMaX POCCHICKOr0 0OIIECTBAa U FOCYAapCTBa.
1.2. TTonoxenust Koaekca pacnpocTpaHstOTCs Ha BCE CTPYKTYPHBIE MOAPA3ACICHUS Y UPEKACHHUS.
1.3. TI'paxmannH Poccuiickoii ®enepanuu, MnocTynaronmid Ha paboTry B YupexaeHue, o0s3aH
03HAKOMUTHCS ¢ TToJIoskeHussMu Koziekca i coOII01aTh MX B TIPOIECCE CBOECH JIEATEeIHLHOCTH.
1.4. Kaxnapiii paboTHUK YUpeKIeHUs TOJDKEH MPUHUMATh BCE HEOOXOAUMBIE MEPBI /I COOJIOICHUS
nosiokeHu Hacrosmero Koxekca, a kaxapi rpaxxaadiuH Poccuiickon ®@enepanyu BIpaBe 0XKUIATh
0T paboTHUKAa Y4UpexJeHUs IOBEACHHS B OTHOIIECHUSX C HUM B COOTBETCTBUHM C IOJOXKEHUSMU
Hacrosero Koxgekca.
1.5. Hensto Konekca sBisercs yCTaHOBJICHHE STUYECKUX HOPM M MPABUI CIY:KEOHOTO MOBEICHUS
PabOTHUKOB ISl JOCTOMHOTO BBITIOJHEHUSIMU UMH CBOEH MPOo(ecCHOHABHOM ACSITETLHOCTH, a TAKKE
COJICHCTBUE YKPEIUICHUIO aBTOPUTETa YUpexKIeHHUs, oOecleueHue eIUHBIX HOPM TOBEICHUS
pabOTHUKOB.
1.6. Kozmekc cimy>XuT OCHOBOHM A (hOpMHpPOBaHUS JOKHON MOpaU B KOJUIEKTHUBE, YBOXKUTEIHHOTO
OTHOIIEHUSA K JACATEIBHOCTH YUPEXKICHHS B OOIIECTBEHHOM CO3HAaHUHU, a TaKXKE CIIOCOOCTBYET
MOBBILIECHUIO OOIIECTBEHHOT'O CO3HAHMS U HPABCTBEHHOCTH Pa0OTHUKOB, UX CAMOKOHTPOJIS.
1.7. Komekc mpu3BaH MOBBICUTH 3()()EKTUBHOCTH BBIMOIHEHHUS PAOOTHUKAMHU YUPEKACHUS CBOHMX
JOJKHOCTHBIX 00513aHHOCTEH.
1.8. 3nanne m cobOmoneHue paboTHHKOM YupexacHus Kopgekca SBISETCS OJHUM W3 KPHUTEPUCB
OLICHKH KauecTBa ero npodecCHOHaIbHON AeSITeIbHOCTU U CIIY>KEOHOTO MOBEACHHUS.
1.9. Hacrosimuii Konmekc noaiexxut onyOIMKOBAaHUIO Ha OQHUIMAIBHOM caiTe YUpexIeHHUs B
MH(OPMAaLIMOHHO-TEIIEKOMMYHUKAITMOHHOM ceT HTepHeT.

I1. OcHOBHBbIe NPUHIMIIBI M MIPABUJIA CJIY’KeOHOT0 NOBeIeHUS
PaGOTHUKOB YupeKaeHHus

2.1. PaOoTHuKM VY4pexIeHHs, CO3HaBas OTBETCTBEHHOCTb IEpe]l IoCyJapCTBOM, OOLIECTBOM U
rpaxaaHaMu, oOs3aHbl:
2.1.1. VcnonHATh AOKHOCTHBIE O0S3aHHOCTH J00pPOCOBECTHO M Ha BBICOKOM NPOQEeCcCHOHATBHOM
YpOBHE;
2.1.2. Cobmogats TpeboBaHMs 3akoHojaTenbcTBa Poccuiickoit dexepauun M BHYTPEHHHUX
PETYISATHBHBIX JOKYMEHTOB Y UpEKICHHS,;
2.1.3. OcyumecTBasATh CBOK ACIATEIBHOCTh B TPEAEIax CBOMX IIOJHOMOYMH W IOJHOMOYHH
Yupexnenus;
2.1.4. Tlpu UCHONHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3blBaTh MHPEANOYTEHHUS KaKUM-JIHOO
npodeccCHOHAIbHBIM ~ WJIM  COLIMAJbHBIM TPYNNaM M YUPEKICHUSM, OpraHu3anusM, ObITh
HE3aBUCHMBIMH OT BIUSHUS OTJEJIBHBIX TOJKHOCTHBIX JIUI] U QIMUHUCTPATUBHOTO JIaBJICHHUS;
2.1.5. Co6moath COMaNbHYIO CIIPABEIMBOCTh U PABHOMPABHO PACIIPEAEIATh COLIUAIbHBIE PECYPCHI
C IIeNBI0 pacIIMpeHHs BbIOOpa M BO3MOXKHOCTEH Ui BCEX KOHTPAreHTOB, B TOM YHCIE, IS
HEUMYIIUX, COLIMAILHO YS3BUMBIX U APYTUX JIUL, OKA3aBIIMXCS B TPYAHOM )KU3HEHHON CUTYallUU;
2.1.6. HckmouaTb MAEUCTBUS, CBSI3aHHBIE C BIMSHHUEM KaKMX-JIMOO JIMYHBIX, HMMYILIECTBEHHBIX
(mHAHCOBBIX) U UHBIX UHTEPECOB, MPEMATCTBYIOIMHUX JOOPOCOBECTHOMY MCIIOTHEHHUIO JTOKHOCTHBIX
00s13aHHOCTEH;
2.1.7. Cobnronath Npu KCIOJHEHUU JOJKHOCTHBIX 00sS3aHHOCTEH ycTaHOBJIEHHBIE (DeepaTbHBIMU
3aKOHaMM, WHBIMH HOPMAaTHMBHBIMU MpPaBOBBIMU akTamu Poccuiickoit @enepamuu U YupexaeHUs
OTpaHUYEHUS U 3aIpPETHI;



2.1.8. CoOmomaTe HEHUTPaTbHOCTh, MCKIIOYAIONIYI0 BO3MOXXHOCTH BIHUSHHS Ha CIIY)KEOHYIO
JESTEeIbHOCTD PEIICHUN TOJIUTUYECKUX MMapTUi, UHBIX OOIECTBEHHBIX 00bEIMHEHNUH;

2.1.9. Cobmtoath HOPMBI CITY)KEOHOW U MPOGECCHOHATHHONW ITUKH, TIPaBUJIa JETOBOTO TOBEACHUS U
001IEeHHS;

2.1.10. TIposiBNSITH KOPPEKTHOCTh M BHHMMATEIBHOCTh K TpaxkJaHaM M JIOJDKHOCTHBIM JIUIAM IMpU
CIly’)KeOHBIX KOHTaKTax C HHMMH; NPHHUMATh MEpPhl 1O HEJONMYIICHHIO JI000H BO3MOKHOCTH
BO3HUKHOBEHHUS KOH(INKTa HHTEPECOB;

2.1.11. He nmomyckarb KOppPYHIIMOHHOTO TOBEACHHS, B TOM YHCIIE BO3CP>KUBATHCS OT MOBEACHUS,
KOTOpOE MOKET BOCHPHHHMATHCS OKPYKAIOIIMMU Kak OOeHIaHHe WIHM MPEUIOKEHHE Jayd B3STKU
aub0 Kak corjacMe MpHUHATH B3STKY, WJIM Kak MpocbOa (HaAMEK) O Jaue B3ATKH, a TaKxke
POTHBOJCHCTBOBATh JIIOOBIM  MPOSBICHUSAM KOPPYINLUMH W TPOYHM  3JIOYMOTPeOJICHUSM B
Yupexaenuu;

2.1.12. YBeaoMJIsTh JODKHOCTHOE JIMIO YUPEXACHUS M0 MPO(UIAKTUKE KOPPYMIIMOHHBIX M WHBIX
MIpaBOHAPYUICHH, OpraHbl MPOKYpaTypbl U UHBIE (pelepaabHble TOCYAapCTBEHHBIE OpraHbl 000 BCeX
cilyyasix oOpamieHuss K HUM KaKUX-THOO JIUIl B IENSX CKIOHEHHS K COBEPIICHHIO KOPPYMIIMOHHBIX
MpaBOHAPYLICHU;

2.1.13. He3amennuTenbHO YBEIOMIISATH CBOETO HENOCPEACTBEHHOIO PYKOBOAMTENS, a TaKKe
JOJKHOCTHOE JIMIO YUPEXKJIEHUsI Mo Mpo(UIaKTUKE KOPPYHIIMOHHBIX UM MHBIX MPABOHAPYIIEHUH O
CTaBIIMX U3BECTHBIMH (pakTax KOH(IMKTAa HHTEPECOB M KOPPYIIIMOHHBIX MPOSBICHUN B YUPEKICHUH,
0o0CTOSATEILCTBAX M JCUCTBUAX (Oe3lelcTBUM) pAOOTHUKOB YUPEXKACHUS W TPETbUX JIMII,
MOCTYKMBIIUX WM CIIOCOOHBIX MOCTY)KUTh NMPUYMHAMUA BO3HUKHOBEHHUS B YUPEKICHUN KOH(IIMKTA
WHTEPECOB W/WIM KOPPYIIIMOHHBIX MPOSBICHUH, a TAK)KE O MPUYMHEHUU (BO3MOKHOM MPUUMHEHUH)
Bpena YUpexacHUIO;

2.1.14. JloBoauTh A0 CBEAEHUS HEMOCPEICTBEHHOTO HIIM BBIIIECTOSIIEr0 PYKOBOAUTENS HHPOPMAIUIO
O TOM, 4YTO KAaKoe-IMOO IJIMI0 MpeiaraeT pabOTHUKY YUPEKACHUS COBEPIIUTh HE3aKOHHBIH,
HEMpPaBOMEPHBIA WM MPOTHBOpEYALTU TpeOOBaHUSIM K CIYKeOHOMY IMOBEICHHIO MOCTYIOK MU
KaKUM-JIM00 WHBIM 00pa3oM HApYyIIUTh 3aKOHOAATENbLCTBO Poccuiickoit denepanvvi U HACTOSIIHAN
Kogekc, o mo0bIX CTaBIIMX W3BECTHBIX (DaKTax B OTHOIICHHHM COBEPUICHHBIX JHOO TOTOBAILIUXCS
[IpaBOHAPYUIEHUI CO CTOPOHBI IPYrMX paOOTHUKOB YupekJIeHus (eciau UMerolascss UHpopmalus He
TpeOyeT yBEeIOMIICHHS COOTBETCTBYIOLIETO PYKOBOJUTENs coriacHo moanmyHkram 2.1.13. u 2.1.14.
HacTosIero adsara);

2.1.15. He pazrmamarh M HE HCHONB30BaTh HEHAANEXKAINUM OOpa3oM CBEIEHUS, OTHECCHHBIC
3aKkoHoAaTrenscTBOM Poccuiickoit @enepanuu K CBEIECHUSM KOH(PHUAECHUMAIBHOIO XapakTepa u
ClIy’keOHYI0 MH(pOpMaIHIO (CBEJCHHsS OTPaHUYEHHOIO PACHpPOCTPAHEHUS), a TAK)KE MHbIE CBEICHUS,
CTaBILIHME U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYAOBBIX 00s13aHHOCTEN;

2.1.16. He nomyckaTh OKka3aHusl BO3JECHUCTBUS HAa CBOMX KOJUJIET B LEJIAX NPUHITHS IPOTUBO3aAKOHHOTO
1 (UJ11) HEOOOCHOBAHHOTO PELICHMUS;

2.1.17. Bo3nepxuBaTbcs OT MOBEAEHUS, KOTOPOE MOIJIO Obl BBI3BaThb COMHEHHE B J100POCOBECTHOM
UCIIOJIHEHUU TPYJIOBBIX OOS3aHHOCTEH, a TakkKe M30eraTh KOH(IMKTHBIX CUTYyallUd, CIOCOOHBIX
HaHeCTH yiiepO penyTaluy Uik aBTOPUTETY paOOTHUKOB YUpPEXAECHUS U/UIH Y UpEKICHHUIO;

2.1.18. He momyckaTh mposiBIeHHN (opMaiiu3Ma, BHICOKOMEPHS, HEYBAXHTEIHHOTO OTHOIICHHUS K
3aKOHHBIM NMPOchk0aM U TpeOOBaHUSM I'PakJJaH B CBA3H C UCIIOJIHEHHEM TPYIOBBIX 00S3aHHOCTEH;
2.1.19. Bo3gepxuBaTbCsi OT MYOJWYHBIX BBICKA3bIBaHWM, CYXIEHUH U OLEHOK B OTHOUICHUH
VYupexxaeHus, ecau 3TO He BXOJUT B 003aHHOCTH paOOTHHKA,

2.1.20. Cobmonate KOH(HUICHIMATBHOCT, WH(OPMAIIUU O KOHTpAreHTe, Kacarollelcsl YCIOBHI €ro
KHU3HEEATSNbHOCTH, TUYHBIX KAYeCTB U MPo0JIeM, MPUHUMATh MEPHI AJIsl €€ 00eCTIeueHUS;

2.1.21. He wucnonws3oBaTh CcIy)XeOHOE TIOJOKEHHUE JUIsI OKa3aHWsl BIIMSHUS Ha JIEITEIbHOCTH
roCy/lapCTBEHHBIX OPraHOB M OPraHOB MECTHOT'O CaMOYIIPABJICHUS, OPraHU3alni, JOJKHOCTHBIX JIMII,
rOCy/IapCTBEHHBIX U MYHHUIIUIIAIBHBIX CIIY)KALIUX MPU PELIEHUH BOIIPOCOB JIMYHOTIO XapaKTepa,

2.1.22. YBaXXKUTETHHO OTHOCUTHCS K JAEATENbHOCTU MpEACTaBUTENCH CPeCTB MacCOBOM MH(popMauu
o MHPOPMUPOBAaHUIO 0OIIeCTBa O paboTe VYupexaeHHs, a TakKe OKa3blBaTh COJECHUCTBHE B
MOJIyYeHUH JI0CTOBEPHOM HH(POPMALIUU B YCTAHOBJIEHHOM MOPSIKE;



2.1.23. TIocTOSSHHO CTpEeMHUTHCSI K 00€CIeueHHI0 KaKk MOXKHO Ooisiee 3((HEKTUBHOTO M SKOHOMHOTO
pacriopsbkeHuss (PUHAHCOBBIMU CPEJICTBAMM, WHBIM MMYIIECTBOM, MaT€pPHAIbHO-TEXHHUECKUMH U
JIPYTUMHU pecypcamu Y UpexaeHuUs;

2.1.24. He ucnonb3oBaTh UMYIIECTBO YUPEXKIECHUS B LIEAX, HE CBA3AHHBIX C UCIIOJIHEHUEM TPYAOBBIX
00s13aHHOCTEH, a TaKXKe HE Mepe/laBaTh €ro B TAKUX LIEJISIX UHBIM JIMIAM;

2.1.25. CobnronaTh NpUHLMIBL U TPEOOBaHUs, ycTaHOBJIEHHbIE DelepabHBIMU 3aKOHAaMH OT 18 nrosis
2011 r. Ne 223-D3 «O 3aKkynkax TOBapoB, pabOT, yCIyr OTACIbHBIMU BUJIAMU IOPUIAYECKUX JIUID U
ot 5 anpenst 2013 1. Ne 44-03 «O KOHTPAKTHOM cucTeme B chepe 3aKyrnoK TOBApOB, padoT, yCIyT s
o0ecrniedyeHnss rocyAapCTBEHHBIX U MYHHIMIAIbHBIX HYXI» U HW3JIaHHBIE B COOTBETCTBUU C HUM
BHYTPEHHUE DETYJSTUBHbIE JIOKYMEHTHl YUpeXJIEHHs, HE CO3[aBaTh CBOMMH JIECWCTBUAMU
HEO0OOCHOBAHHBIEC IPEUMYIIIECTBA JIJIsl KAKUX-THOO YYaCTHUKOB 3aKYIIOK.

2.2. PaGoTHUK YupeeHus, HaJeJIeHHbIH OpraHu3allMOHHO-PACHIOPSAUTEIbHBIMA TOTHOMOYHSIMU TIO
OTHOLICHWIO K JpPYrMM paOoTHUKaM YUpexIeHus, MJODKeH ObITh Ui  HUX  o0pa3iom
npodeccuonanusma, Oe3ynpedyHoN pemyTalii, CBOMM JIMYHBIM IIOBEJCHHEM I0AaBaTh IMPUMED
YEeCTHOCTH, OECTIPUCTPACTHOCTH U CIIPABEATUBOCTH.

2.3. PaGoTHUK YupexeHus, HaJeJIeHHbIH OpraHu3al[IOHHO-PACHIOPSAUTENbHBIMA TOJTHOMOYHUSIMH 110
OTHOIICHUIO K JPYTUM pabOTHUKAM Y UPEIKICHHUS:

2.3.1. IlpuHuMaeT Mepsl MO MPEIOTBPALICHUIO M YPEryJIHMPOBAHUIO B KOJJICKTUBE KOHQIMKTA
HMHTEPECOB, 10 NPEAYINPEKICHUIO KOPPYIILNHU, BKIOYasi MEPHI 110 MPEAOTBPAIIECHUIO KOPPYIIIMOHHO-
OIIaCHOTO TIOBEJICHUS;

2.3.2. CopneilCTBYeT YCTAaHOBICHUIO U TOJJEPKAHUI0O B KOJUIGKTUBE 30POBOTO  MOpPaJIbHO-
MICUXOJOTHYECKOro KIIMMaTa;

2.3.3. Ilpu ompenenenun oObeMa M XapakTepa IOpy4yaeMoOW IpyrMM padOTHUKAM YUpexaeHUS
paboThl PYKOBOACTBYETCS NPUHLMIIAMHU CIPABEJIMBOCTH, y4deTa IUYHBIX M JIEJIOBBIX KayecTs,
KBTM(DUKAIIMH U OTIBITA TIOYMHCHHBIX

2.3.4. He pomyckaeT mo OTHOIICHHUIO K MOJYMHEHHBIM paOOTHHKAM HEOOOCHOBAHHBIX MPETEH3HM, a
Takxke (aKToB IpyOOCTH U OECTAKTHOCTH;

2.3.5. Ilpossnser 3a00Ty O MOAYMHEHHBIX, BHUKAET B HX NPOOJIEMbl M HYXIbI, COICHCTBYyeT
INPUHATHIO 3aKOHHBIX M OOOCHOBAHHBIX pEIIEHUHM, CHOCOOCTBYET MNPOPECCUOHAIBHOMY U
JTOJHKHOCTHOMY POCTY paOOTHUKOB;

2.3.6. Oxa3bIBaeT MOAJEPHKKY M MOMOLIb MOJOJBIM CHELMATUCTaM (C ONBITOM paboOThl A0 3 JIEeT) B
npuoOpeTeHun MpohecCHOHATBHBIX HaBBIKOB;

2.4. PaGoTHUKM YupexX/eHUus, HaJeJIeHHbIE OpPraHU3allMOHHO-PACHOPSAUTEIbHBIMUA OTHOMOYUSIMU
[0 OTHOIIEHHIO K JPYrdM pabOTHHKaM, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C
3aKoHO/MaTenbCcTBOM Poccuiickoit @Dexepanuu 3a JASHCTBUA WM O€3ICUCTBUS  MOJYMHEHHBIX
COTPY/ZHUKOB, HapylIAIOUIMX MPUHLUUIBI 3TUKA U TpPaBUIIa CIyXKeOHOro TOBEICHHUS, €CIM OHU He
MIPUHSIIA MEp, YTOOBI HE TOMYCTUTh TAKUX AEHCTBUM UK Oe3/1eHCTBUI.

I11. DTuka noBeneHnst pabOTHMKOB YUpesKAeHUs
3.1. PaGoTHUKH Y4UpexaeHUsS B CBOCU JAEATEILHOCTU MCXOAST U3 KOHCTHUTYIIMOHHBIX TMOJIOKEHUH O
TOM, YTO YEJIOBEK, €0 MpaBa U CBOOO/IBI SBIISFOTCS BBICHIEH IEHHOCTHIO, M KKIBIN TpaXKJaHUH UMEET
MpaBO Ha HEMPUKOCHOBEHHOCTh YaCTHOW JKHU3HH, JIMUHYK0 U CEMEWHYI0 TailHy, 3alllUTy YeCTH,
JIOCTOMHCTBA, CBOETO I0OPOro MMEHH.
3.2. PaboTHHKH YUpeKIeHHUS:
3.2.1. 00s13aHBI COOIII0/IaTh OOIIETIPUHSATHIE STUYECKHE HOPMBI U MTpaBUJIia JAEIOBOTO MOBEIEHUS, ObITh
BEXJIMBBIMU, JOOPOKENATETHHBIMU, KOPPEKTHBIMH, TPUHIIUTHAIBHBIMI, BHUMATEIbHBIMH, TIPOSIBIISATH
TEPIUMOCTh M HEMPEAB3ATOCTh B OOIIEHWU C TpaxKAaHaAMU M KOJUIeTaMH, paOOTHUKAMH APYTHX
OpraHMu3alNil;
3.2.2. mpu3BaHBl CIOCOOCTBOBATh CBOUM IIOBEJICHHEM YCTAHOBJCHHUIO B KOJUICKTHBE JEIOBBIX
B3aMMOOTHOIIEHUM, OTHOIIEHUH TapTHEPCTBA, B3aUMOYBAKEHUS U B3aUMOIIOMOIIY, KOHCTPYKTUBHOTO

COTPYJIHHUYECTBA APYT C APYTrOM.



3.2.3. TOJDKHBI IPOSIBIISITh YBAKEHHE K 00BIYasiM U TPAAUIIMAM Hapo 0B Poccuu u qpyrux rocyaapcTs,
YUUTBHIBATh KYJIBTYpPHBIE U HWHBIE OCOOCHHOCTH PA3JIMYHBIX STHUYECKHX, COLUAIBHBIX TPYNI U
KOH(peccuit;

3.2.4. 00s3aHBI CTPEMHUTHCS B JIIO00I CHTyalluu COXpaHATHh JIMYHOE JOCTOMHCTBO, OBITH 00pa3mom
MIOBEJCHMSI, JOOPONIOPAJOYHOCTH U YECTHOCTH BO BCeX c(hepax oOIEeCTBEHHOM KU3HM;

3.2.5. nomxHbl W30eraTh JUYHBIX M (PMHAHCOBBIX CBSI3€H, CIIOCOOHBIX HAHECTH YHIEpO WX YECTH U
JOCTOUHCTBY, peIyTalluu Y Upex1eHus;

3.2.6. He HOMyCKaThb NMPHUHATHUS MUIIM, KYpEHUS BO BpeMs CIIy)KEOHBIX COBEUIaHWH, Oecel, MHOTO
CITy)KeOHOTO OOIIEHUS C TpaKIaHAMHU.

Kputuka uMeronmxcst HeIoCTaTKOB B pabOTE CO CTOPOHBI PYKOBOAUTENS MM KOJUIET JOJIKHA OBITh
OOBEKTHBHOM, B3BEIICHHOW, MPUHUIUIHAIBLHON W C TOHUMAaHHWEM MPUHUMATBCA TeM pPabOTHHUKOM
VYupexxaeHus, K KOTOpoMy OHa oOpallieHa.

3.3. Ilpu ucnoaHeHUH TPYAOBbIX 00s13aHHOCTEN PAOOTHUKH Y UPEKIEHUS BO3IEPKUBAOTCSL:

3.3.1. ot nmr06OTO BUJA BHICKA3bIBAaHUN W JACHCTBUN TUCKPUMHHAIIMOHHOTO XapaKTepa M0 Mpu3HaKam
110J1a, BO3pacTa, pachl, HALIMOHAIBHOCTH, SI3bIKA, I'PaX/JIaHCTBA, COLIMAIBHOTO, UMYILLECTBEHHOTO WJIN
CEMENHHOTO MOJIOKEHUS, UCXOJIS U3 MOJIMTUYECKUX WM PEITUTHO3HbIX NPEINOYTEHUH, poia 3aHATUH U
MHBIX UMEIOLIUXCS PA3INYML;

3.3.2. ot rpy60CTH, NPOSIBICHUI NMPEHEOPEKUTEIHHOIO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX 3aMEUaHUH,
IIpeIbSBICHUS HETIPABOMEPHBIX, HE3ACITY>KEHHBIX OOBUHEHMUI;

3.3.3. oT yrpo3, OCKOpOUTENIbHBIX BBIPAKEHUM WM PEIUIUK, 1eHCTBUHA, OT HEHOPMATUBHON JIEKCHUKH,
MPEMSTCTBYIOUIMX HOPMaIbHOMY OOILEHUIO WM IPOBOLMPYIOIIKX IPOTUBOIIPABHOE MTOBE/ICHNUE.

3.4. PaGoTHUKM YUpeXICHUs AOJDKHBI OBITh BEXKJIMBBIMH, JOOPOXKEIATEIbHBIMHU, KOPPEKTHBIMHU,
BHUMATEJIHHBIMH U TIPOSIBIISATH TOJIEPAHTHOCTH B OOIEHUH C TPOKIAHAMH M KOJIJIETAMH.

3.5. He nonyckaercst o0cyxieHue paOOTHUKaMU HEJOCTATKOB U JINYHOM JKU3HU CBOUX KOJLIET.

3.6. TloBenenue pabOTHWKA Bcerna W MPH JIFOOBIX OOCTOATENHCTBAX JOJKHO OBITH O€3ympeuHbIM,
COOTBETCTBOBATh BBICOKMM CTaHAApPTaM MpodeccHoHaTu3Ma U HPAaBCTBEHHO-3TUUECKUM IPUHIIMIIAM.
Huuto He 10J1KHO MOPOYUTH JIEJIOBYIO PENYTALNIO U aBTOPUTET pabOTHHUKA.

3.7. PaGOTHUKY IpEANHCHIBAETCS: MOCTOSHHO KOHTPOJUPOBATh CBOE IOBEAECHUE, YYBCTBA M SMOLIMH,
HE TO3BOJISAS JIMYHBIM CHMIIATUSAM WJIM aHTUIATHSAM, HENPHUSI3HU, HACTPOCHUIO WIIM JAPYKECKUM
YyBCTBaM BIIUATh Ha CIYXXEOHBbIE DELICHUs, YMETh NPEABUICTH IOCIEACTBUS CBOUX JEHCTBUH U
pelieHuii; oOpalarbCs OJMHAKOBO KOPPEKTHO C KOJUIETaMH, PYKOBOJCTBOM HE3aBUCUMO OT HX
CITy>K€OHOTO MJIM COLIMATIBHOTO MOJIOKEHHS.

3.8. B mportiecce TenedoHHOTro 001IeHUS TOJKHBI OBITH COOJIIOICHBI CIIEAYIONINE MTPaBUIa;

- Ha BXOJIAIIME 3BOHKU CIIEyeT OTBEYAaTh KaKk MOKHO ObICTpee, IPU OTBETE HAa3bIBaTh CBOE UM,

- IpY 3BOHKE B MO/Ipa3JieNieHns Y UpexaeHNus paboTHUKY HEOOX0IMMO Ha3BaTh CBOE UMl U JIOJIKHOCTh
(;1ubo HaMMeHOBaHME MOJPA3/IEICHNUs), a TAK)KE TOMHTEPECOBATHCS, MOXKET JI COOECETHUK B TAHHBIN
MOMEHT YJI€JIUTh BPEMs pa3roBopy;

- IpU 3BOHKE B JIpyrHe OpraHu3ali HEoO0XOJMMO Ha3BaTh CBOIO (DaMWIIMIO M HMM$, JTOJIKHOCTD,
O3BYUUTh Ha3BaHME YUPEXKACHUS, CIPOCUThH, yIOOHO JM COOECEIHUKY pa3roBapuBaTh B JaHHBIN
MOMEHT;

- 3aKaH4YMBaTh Pa3roBOp, KaK MPaBUIIO, JOJKEH MO3BOHUBIINIA;

- €clIM BOIIPOC, MO KOTOopoMy PaGoTHHKY HEOOXOIUMO CBS3aThCS C KOJUIETaMH WM BHEIIHUMHU
MIPEJICTAaBUTENSIMU HE SIBJISIETCS CPOYHBIM, CIEIyeT OT/IaBaTh MPEANOYTEHHE CBSA3HM IO 3JIEKTPOHHOU
noute. Eciin e BOIpocC SABIISIETCS CPOUHBIM, OJTHAKO MPU ATOM HEOOXOIMMO JOHECTH IO coOeceHuKa
0oib1I0N 00beM HHGOpPMANUU, TO TEIEPOHHBIM 3BOHOK JOIKEH OBITH MpeABapeH 3JIEKTPOHHBIM
COOOIIIEHUEM, COIEPIKAIIUM ATy HHPOPMAITUIO B HEOOXOTUMOM 00bEME;

- 00CyXJeHHEe C KOJUIeTaMH JIMYHBIX BOIIPOCOB, pEIIEHHE JMYHBIX NpoOJeM, a TakXke JINYHbIe
pas3roBopsl 1o TenedoHy B pabouee BpeMsl paClleHUBAIOTCS KaK HEPerjJaMeHTHPOBAHHbIE ITEPEPHIBHI.
3.9. Ilpyu BO3HMKHOBEHMM KOH(IMKTHOM CHUTyallud MEXAY TMOApa3IEICHUSIMH, MNPUOPUTETHBIM
HalpaBJICHUEM peIeHUs] KOH(DIMKTA SBISETCS yYET HHTEPECOB YUPEKACHHUS B IIETIOM.

3.10. Buemnuii Bug paOOTHUKOB YUpEeXJIEHUS MPH HCIOJIHEHHMH MMM TPYAOBBIX 00sI3aHHOCTEH, B
3aBHCUMOCTH OT YCJIOBMM MX HCIOJHEHHS, JIOJDKEH CIIOCOOCTBOBATh YBAXHUTEIHHOMY OTHOIIECHHUIO
rpaxaaH K YUpexkJIeHHI0, COOTBETCTBOBATh OOLIEIPUHATOMY JI€JI0BOMY CTHUIIIO, KOTOPBIH OTINYAIOT
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OopUIMANTBHOCTD, CIACPKAHHOCTh, TPAJAUIUOHHOCTb, AaKKypaTHOCTb. PaOoTHuMkM YupexaeHus
COGHIO,Z[aIOT PAa3yMHYIO JOCTATOYHOCTH B UCIOJIB30BAHUHW KOCMCTUKH, FOBCIUPHBIX PI3I[CJII/Iﬁ U UHBIX
YKpAIICHUH.

IV. 3akao4urte/bHbIE M0JT0KEHUS
4.1. Eciu y paboTHuKa YUpexJACHHs BO3HUKAIOT 3aTPYAHCHHS B OTHOLICHWHM TMOHHMAHHS JINOO
npuMeHeHus nojioxeHuit Kopekca, oH BmpaBe oOpaTUTHCSA 3a KOHCYJbTalMell (pa3biACHEHUSMH) K
CBOEMY HEMOCPEACTBEHHOMY PYKOBOAMUTENIO, a TAKXKE K JOKHOCTHOMY JIMIY YUPEKICHUS IO
npodUnakTUKe KOPPYIMIHOHHBIX U
MHBIX TIPaBOHAPYIICHUH.
4.2. PyKOBOIUTENM BCEX YPOBHEH HE MMEIOT MPaBa CKPHIBATh OT BBIMIECTOSIIETO PYKOBOJCTBA (DAKTHI
HEHAQJICXKAILIEr0 HCIOJIHEHHUs] WX MOAYMHEHHBIMH — pPaOOTHUKaAMH YUpEeXIEHUS TPYAOBBIX
00sI3aHHOCTEH.
4.3. PykoBoauTenn BceX ypOBHEW YUPEXKICHHS HE JOJDKHBI JOMYCKATh IMPECIIeIOBAHUE PAaOOTHUKOB
VYupexaeHus 3a yBeJOMJIICHHE WM HWH(OPMHUPOBAHHE COOTBETCTBYIOIIECTO PYKOBOIUTEINS,
npenycMoTpenHoe HacrosumM Konekcom. B To ke Bpemsi HEOOXOAMMO IpeceKaTh J00bIe MOMBITKU
pacTipocTpaHeHUs 3aBEIOMO JIOXKHOW MH(DOpPMALINU, HEMPOBEPSHHBIX UM HETIOATBEPKACHHBIX ()aKTOB
C LIETBI0 OMIOPOYUTH PAaOOTHUKA YUpEeKICHHUS, HE3aBUCUMO OT €T0 JIOJKHOCTH.
4.4. Ha paboTtHuka YUpekKIeHUS HE MOXKET OBITh HAJIOXKEHO JUCIUIUIMHAPHOE B3BICKAHUE 3a
npenocrabienue uHpopManuu o HapymeHuun Kojekca, 3a KpUTHUKY PYKOBOAUTENSI WIJIM KOJUIET TIO
00CTOSITETTLCTBAM, MPEAYCMOTPEHHBIM HacTOSIIUM KomekcoM.

V. OTBeTCTBEHHOCTH PA0OTHHKA YUYpeKaeHHs
3a HapymeHue Kogexca
5.1. Hecobmonenne Komekca MOXXET NpUBECTH K JUCHHUILIMHAPHBIM CAHKIUSM — BIDIOTH 1O
YBOJBHEHUS - B COOTBETCTBUU C JCUCTBYIOIIMM TPYAOBBIM 3aKOHOJATENbCTBOM P®D U JOKaNbHBIMU
HOPMAaTHUBHBIMU aKTaMH.
5.2. B cnydasx, mpenycMOTPEHHBIX (enepalbHbIMH 3aKOHAMU, HapyuieHue nonoxenuit Komekca
BJICYET MPUMEHEHHE K PAOOTHUKY YUPEKICHUS MEP IOPUIUIECKON OTBETCTBEHHOCTH.

C=RU, O=I'BOY OOLU Ne23.0.
Yanaesck, CN=Konbinosa »KaHHa
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